Course Outline

Department &Number
CIS-190B
Number of Weeks
18

Course Title
Windows Fundamentals
Lecture Hours
1.5

Prerequisite

Lab Hours
1

Co-requisite
CIS-095
Hours By Arrangement


Challenge Policy

Activity Hours


Advisory                           

Units
1.5

COURSE/CATALOG DESCRIPTION

This course will introduce concepts of the Windows operating system, and is designed to meet the needs of both novice and experienced users. Students will learn how to use the desktop function of Windows, and how to customize the options for individual needs. Upon completion of this course, the student will be able to document the tasks and processes of their current Windows environment.

COURSE OBJECTIVE

At the completion of the course the student will be able to:

Create, copy, move, modify and find files and folders using the Microsoft Windows operating system

Customize the Windows Desktop and Windows Explorer to meet individual needs

Organize files and folders according to name, content, or application

Monitor and document the operation of the Windows environment including applications, processes, and drivers

COURSE CONTENT: (In detail; attach additional information as needed and include percentage breakdown) 
25
%
Create, copy, move, modify and find files and folders using the Microsoft Windows operating system

25
%
Customize the Windows Desktop and Windows Explorer to meet individual needs

25
%
Organize files and folders according to name, content, or application

25
%
Monitor and document the operation of the Windows environment including applications, processes, and drivers

METHODS OF INSTRUCTION

Lecture/demonstration using in-class computer and projection systems

Student hands-on exposure utilizing laboratory computer system

INSTRUCTIONAL MATERIALS

Textbook Title:
Micrsoft Windows Vista

 Author:
Microsoft Official Academic Course

        Publisher:


John Wiley & Sons

   Edition/Date:


2007


Other:
3.5" High Density Diskettes (for exams); USB Flash Drive (for homework)

COURSE EXPECTATIONS (Use applicable expectations)

       Outside of Class Weekly Assignments
Hours per week

Weekly Reading Assignments
2

Weekly Writing Assignments


Weekly Math Problems


Lab or Software Application Assignments
1

Other Performance Assignments


STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)
33
%
Laboratory exercises

67
%
Manipulative final exam

  GRADING POLICY (Choose LG, CR/NC, or SC)


Letter Grade

Credit / No Credit
X
Student Choice

90% - 100% = A 
70% and above = Credit
90% - 100% = A

80% -   89% = B      
Below 70% = No Credit                                   
80% -   89% = B

70%  -  79% = C     

70%  -  79% = C

60%  -  69% = D    

60%  -  69% = D

Below   60% = F  

Below   60% = F

or

70% and above = Credit

Below 70% = No Credit
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